
 

USER GUIDE 

 

Step-1  

Open the browser (Best Viewed in Chrome browser) 

 Type URL 

 https://indiancitizenshiponline.nic.in 

 

 

 

Step-2  

Click on the Registration of birth of a minor child at an Indian Consulate Under section 4(1) of the 

Citizenship Act, 1955 

 

 

 

 

 

 

https://indiancitizenshiponline.nic.in/


 

 

Step-3  

Applicant can check eligibility criteria by clicking on ‘Eligibility Criteria’ link. 



Step-4  

Applicant can check the required documents by clicking on ‘Required Documents’ link. 

 

 

  



Steps-5 

 Applicant clicks on ‘Apply Online’ link for new/fresh application. The following screen appears. 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

Please note down the Temporary application ID 

Step-6 

After filling personal details, the applicant has to click on ‘Save and Next’ button. Fill all the details on 

this page i.e. Applicant Details, Father Details, Mother Details and then fill the Enter Access Code which 

is showing in the page and then click on ‘Save and Next’ button. If the page data is successfully saved 

then the system directs to next page to upload Photo and Documents. 



Applicant has to choose the relevant file and then click on button ‘Upload Photo’, the screen appears as 

follows:- 

 

 

 

 

 



Applicant has to click on ‘View Application’ to view the application.  

A new tab will open in the browser to show the application Form in pdf format. Applicant has to verify 

the contents of the application form for correctness and spellings.  

If application form is correct then the applicant can click on button ‘FINAL SUBMIT TO THE MINISTRY’.  

DO NOT WORRY ABOUT THE DOCUMENTS UPLOADING. DOCUMENTS CAN BE UPLOADED ONLY AFTER 

FINAL SUBMITTING THE FORM. 

 If the applicant mistake in the contents of the application form, he/she shall not click on the button 

‘FINAL SUBMIT TO THE MINISTRY’. Rather, the applicant shall go back to the corresponding page or tab 

and modify the content and click on corresponding update button. After corrections, click on ‘View 

Application’ button. And, verify the correctness of the contents. 

 Applicant can click on ‘Final Submit To The Ministry’ button to submit the application. NO 

MODIFICATION WILL BE ALLOWED AFTER FINAL SUBMISSION. 

 

 

 



 

Step-7 

After clicking on final submits, an MHA file number will be generated and the system would displays 

upload documents page where you could upload the scanned pdf documents.  

Applicant must note down MHA file no. for access of his records in future. 

E-mail also will be sent to applicant, intimating the MHA file number. 

 

Step-8  

Click on ‘Close’ button to close the pop up of MHA File Number. 

 

 

 

 

 

 

 

 

 

 

Please observe 



Applicant has to upload required documents. After choosing the relevant files, applicant has to the ‘click 

on ‘Upload documents’.  

Now the applicant can view the uploaded documents. 

 

Step-9  

Once all the documents are uploaded then the ‘Print Application’ button would enabled. The applicant 

can now click on ‘Print Application’ to take printout of the application.(Make sure the browser is not 

stopping any pop ups).The PDF file will get generated and you can download it and save it to your local 

system for printing.  

 

 



 

After submitting the form the applicant can take the print out of the submitted application at any point 

of time by following the below steps: 1. Click on ‘Modify/Upload Documents/ Print application button on 

the screen shown in step 5. 2. Choose ‘Upload Documents/Print application’ option. 3. Provide MHA file 

number and other details. 4. You could see the screen as shown in step 13 above. Then you can click on 

‘Print Application’. 5. The PDF will get generated and you can download it for printing. (Make sure the 

browser is not stopping any pop ups). 



 

Step-10  

The applicant has to submit hard copy of the online filled application and supporting documents in the 

office of the Indian Embassy/Mission which the applicant is ordinarily resident. 

The signed hard copy of the application submitted online is required to submitted at the Indian Mission or Indian Consulate in the 
country of birth of that minor child of Indian descent"  Please correct it

The signed hard copy of the application submitted online is required to submitted at the Indian Mission or Indian Consulate in 
the country of birth of that minor child of Indian descent"  Please correct it
           The signed hard copy of the application submitted online is required to submitted at the Indian Mission or Indian 
Consulate in the country of birth of that minor child of Indian descent



Procedure to follow to submit the partially filled application:- 

1. Open Google Chrome browser. 
 
2. Enter the URL in address bar of the browser as  https://indiancitizenshiponline.nic.in  
 
3. Click on the relevant link under which section you have submitted application for citizenship 
(Section 4(1)). 
 

https://indian/


 

4. Click on Modify Application/Print Application/upload documents button. 
 



 

5. Choose the option Modify Application from the Radio button choice. 
 
6. Enter the Temporary File number, DoB and access code which shows there. 
 
7. Click on Modify Application button. 
 



 

 



 

 

 



Procedure to follow to take the print copy of online submitted application:  

1. Open Google Chrome browser. 

2. Enter the URL in address bar of the browser as  https://indiancitizenshiponline.nic.in  

3. Click on the relevant link under which section you have submitted application for citizenship 
(Section 4(1)). 

https://indian/


 

4. Click on Modify Application/Print Application/upload documents button. 

 

 

5. Choose the option Print application/upload documents from the Radio button choice. 

 

 

6. Enter the MHA file number, DoB and access code which shows there. 

7. Click on Print application/upload documents button. 



You can see the upload document option if you have not uploaded the documents and you can 
observe the Print Application button at the down side right corner. 
 
If you click on it the PDF document would open. Make sure the Adobe Reader is available and the 
pop-ups are not blocked. 
 



 

 


